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Estates and Facilities Services
Request for Temporary Parking Concession
Please complete the form below, in block capitals.

You will also need to complete a Personal Emergency Egress Plan (available from Risk Management website, http://rm.anglia.ac.uk, or contact Paul Varley (ext.5330) (paul.varley@anglia.ac.uk).  

Completed forms should be forwarded to your line manager for approval and signature.

Once approved, parking will still need to be booked via the Helpdesk (ext.6464) and will be subject to availability.

(Please note: this is only for temporary parking concession, permanent parking will only be provided for Blue Badge holders). 
	Applicant’s Name:
	

	E-mail address:
	

	Building and Room Number:
	
	Ext No: 
	


	Parking Bay required from:
	
	to:
	


	Brief outline of reason for request:

	(only disclose here information you are comfortable with – further information to support this request should be discussed with your Line Manager))



Personal Emergency Egress Plan completed  ( (please tick).  PEEP form to be retained by Line Manager.
(  I confirm that I am not driving against medical advice (please tick)
Applicant’s signature: 





      ____________ Date:



Line Manager Approval:

 Name:

                                   Signature:



       Date:
            

Once approved, Line Manager to send details of request to:

Sandy Lynam, Director of Estates & Facilities Services (sandy.lynam@anglia.ac.uk) for agreement.
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