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Accreditation Quality Assurance Checklist

Note: This is the Quality Assurance check list for external organisations seeking an Accreditation from Anglia Ruskin University. Please complete all areas which are applicable to you and indicate if you have provided evidence within your Accreditation Proposal. 
Name of external 

organisation: 
Anglia Ruskin University

Faculty:
Programme Description and Staff Resources
	Have you provided a description of the course/training for which Accreditation is sought? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Overall content of programme.

	
	

	2.
	Aims and rationale.

	
	

	3.
	Learning outcomes.


	
	

	4.
	Target group for the course/training.

	
	

	5.
	Duration of programme including details of taught and other allocated learning hours; 

and entry criteria.

	
	

	6.
	Reading lists and identified resources.

	
	

	7.
	Evidence of student achievement - if available. (This should be provided to the relevant Faculty if available) 

	
	

	8.
	Venue and method of delivery


	
	

	Have you provided a description of the way in which the course is assessed? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Method of assessment including pass marks and details of re-assessment opportunities.

	
	

	2.
	Assessment methods relating to learning outcomes.

	
	

	3.
	Marking/assessment criteria to be used.

	
	

	4.
	Procedures for ensuring assessment method is monitored and reviewed to ensure effectiveness.


	
	

	5.
	Details of the proposed course committee, including student and staff involvement.

	
	


	Have you provided details of your staff resources? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Detail of the staff who teach the course and copies their CVs including evidence that staff are experienced enough to teach at the appropriate level.

	
	

	2.
	Statement of staff and physical resources available to ensure that the training can be delivered effectively and to the appropriate standard.


	
	

	3.
	Details of identified staff responsible for monitoring and reporting on the course/training.


	
	


Student Experience
	Have you provided details of the resources available to students? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Details of any proposed access to Anglia Ruskin resources or services. 


	
	

	2.
	Web resources, books, journals, access to electronic resources.
	
	

	3.
	Access of students to IT provision.

	
	

	4.
	If applicable laboratory/ equipment provision.

	
	

	5.
	Teaching accommodation appropriate to the type of training.


	
	

	Have you provided details of the information given to students? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	What, if any, detailed specification for the training, i.e. including content, learning outcomes, assessment etc. is made available to students.

	
	

	2.
	Submission regulations, i.e. deadlines and guidance on plagiarism/malpractice.

	
	

	3.
	Details of student related policies, i.e. on complaints, appeals, malpractice, special considerations and accessibility.

	
	

	Have you provided details of how the student experience is managed? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Arrangements by which student feedback is obtained and monitored.

	
	

	2.
	Procedures concerning mechanisms for dealing with complaints from students in a timely manner including effective follow-up.


	
	

	3.
	Process by which the review of the student experience and of student progression and achievement is carried out.

	
	


Quality Assurance
	Have you provided details of the quality assurance / evaluation tools used? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Process of monitoring and reviewing the course/training.

	
	

	2.
	Proposed in-house schedule of review.

	
	

	3.
	Mechanisms for developing and enhancing the course/training.

	
	

	4.
	The organisation’s processes for evaluating the effectiveness of quality assurance arrangements.

	
	

	5.
	The process for identification and resolution of problems relating to the course/training.

	
	


Relationship with Anglia Ruskin University
	Have you provided details of the relationship with Anglia Ruskin? Including the following:

	
	
	Yes/No
	If no please provide further details.

	1.
	Description of the relationship (to date) between the University and the proposed

partner organisation (i.e visits which have taken place; any existing approved arrangements or staff exchanges relevant to the proposal).
	
	


Accreditation Timescale

	Have you provided details of whether retrospective accreditation will be required:

	
	
	Yes/No
	If no please provide further details.

	1.
	Retrospective Accreditation may be awarded for participants who have successfully completed the course within the past 2 years of the accreditation approval date, subject to :

-  confirmation that the course has been identical to the one accredited;

-  all assessed work being made available to the Link Tutor for review;

A fee may be charged for retrospective accreditation, proportionate on the  

overall accreditation fee
	
	


Other Information
	Please provide details of any other information if applicable

	


	Checklist completed by:
	
	(Name)

	
	
	(Post)

	
	
	(Date)
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