Accreditation Sub-committee

External Accreditation Sub-group

Guidance Notes for Completing the Report from the Faculty AP(E)L Adviser 
to Accompany Proposal for an External Accreditation

1.
Background
1.1
In December 2008 revised procedures relating to the External Accreditation Sub-group were drafted and considered by Faculty AP(E)L Advisers.  These procedures were presented to the Accreditation Subcommittee (January 2009).

1.2
As part of the proposal documentation for an External Accreditation Sub-group meeting, the relevant Faculty AP(E)L Adviser is required to produce a brief report to accompany each submission.

2.
Procedural Information
2.1
The procedures for submitting a proposal to the External Accreditation Sub-group are contained in a separate document entitled ‘Notes of Guidance on Procedures Relating to the External Accreditation Sub-group’.  These notes and templates for the main proposal documents are available via the Anglia Ruskin University ANET web pages at:  http://web.anglia.ac.uk/curriculum/accreditation_prior_learning.phtml   
(see section headed ‘Additional Information’).
3.
Report from Faculty AP(E)L Adviser
3.1
As stated within the ‘Notes of Guidance’ (para 3.3) the relevant Faculty AP(E)L Adviser is required to provide a report to comment on each proposal for external accreditation.  Where a Faculty has more than one Faculty AP(E)L Adviser the relevant Adviser will be identified according to campus (i.e. Chelmsford or Cambridge).  
3.2
The report from the Faculty AP(E)L Adviser is intended to provide a commentary on various aspects of the proposal for consideration.  These aspects include the following:

· Confirmation of proposal details

· Identification of omissions from the QA checklist

· Comment on appropriate teaching expertise within the provider team
· Identification of good practice within the proposal documentation

· Any other comments from Adviser, Head of Department

· Concluding Adviser’s recommendation.
3.3
The report should include comments from the relevant Head of Department at Anglia Ruskin University.  A space within the report template is provided for this purpose.

3.4
The report should conclude with a recommendation concerning support for the proposal to include any amendments/suggestions for enhancing the proposal as appropriate. 


4.
Timings
4.1
During the development and drafting stages of a proposal the Faculty AP(E)L Adviser is expected to liaise with the proposal team and the relevant Head of Department at Anglia Ruskin University.  The Faculty AP(E)L Adviser’s report will be based on the final draft of the proposal documentation and their experiences in liaising with the proposal team during the developmental stage.
4.2
The Faculty AP(E)L Adviser’s report should be submitted to the Secretary of the External Accreditation Sub-group as part of the documentation for each proposal to be considered by the Sub-group.  The report should be submitted by email and all sections should be completed.  

4.3
The schedule of dates for notification of proposals and submission of documentation for 2008-09 is available at:
http://web.anglia.ac.uk/curriculum/accreditation_prior_learning.phtml   
A template for the Faculty AP(E)L Adviser’s report is available at:

http://web.anglia.ac.uk/curriculum/accreditation_prior_learning.phtml   
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