NOTES OF GUIDANCE

Pathway Tariffs

A Pathway Tariff, has attached to it qualifications from UK or international tertiary/Higher Education or Further Education institutions which have been pre-approved for entry onto a specified Anglia Ruskin Pathway. A database is kept of all pre-approved tariffs, called the Pathway Tariff Database.

Pathway Tariffs are approved by the AP(E)L Adviser or may be sent to the APL Sub-panel or Accreditation Subcommittee for approval if additional consultation or advice is required. 

All paperwork that needs to be completed for a tariff application can be found on the curriculum website:

http://web.anglia.ac.uk/curriculum/accreditation_prior_learning.phtml
If required, copies of approved pathway tariffs  are stored on the J-Drive at: 

J:\Services\Academic Office\Public\Accreditation of Prior Learning (APL)\PATHWAY TARIFFS
1. 
Receiving a Pathway Tariff
1.1 Tariffs are normally received by the AP(E)L Adviser from a pathway leader, who is proposing a tariff onto their pathway. 
1.2 Pathway Tariffs should be submitted electronically so that a copy of the tariff can be kept on the J-Drive for easy reference. However a signed hard copy of the Pathway Tariff Technical Requirements Form (PTTR) MUST be submitted in addition to the electronic Pathway Tariff Proposal (if no electronic signature is available) as this form should be signed by the appropriate Pathway Leader.

1.3
Once received, the Pathway Tariff proposal will be considered for approval by the AP(E)L Adviser; who will ensure that all the necessary information has been provided and clarify any issues with the proposing team.  The required documents for submission are:
· Pathway Tariff Rationale and Summary Document 
· All sections should be completed

· Pathway Tariff Mapping Table (PTMT)

· A mapping table should be completed for each pathway being tariffed into.

· Proposers can provide mapping in a format other than the Pathway Tariff Mapping Table as long as it is clear what is being mapped from and to.
· Pathway Tariff Technical Requirements document. (PTTR)
· The PTTR should be completed in full

· It should clearly state the award which is being tariffed, 

· the level and number of credits to be tariffed, 

· the Anglia pathway which is being tariffed to, 

· a signed copy of the PTTR should be included. 
· Operational Checklist for Admissions Office


-
this information will ensure that all areas of the admissions process are 


covered.
1.4
The Pathway Tariff proposal should then be forwarded to the Administrative Officer to obtain confirmation from the Admissions Offices that the proposal meets operational requirements.  If, however, additional consultation or advice is required on any issues, the AP(E)L Adviser may refer the proposal to the APL Sub-panel or Accreditation Subcommittee for final approval.
NOTE: All information should be provided prior to the tariff proposal being submitted to the Faculty AP(E)L Adviser for consideration. 
However if this is not possible then the AP(E)L Adviser can set conditions that missing information must be supplied before the tariff can be approved. i.e. if a PTTR form was submitted which had not been signed by the Pathway Leader, it could be made a condition of approval that the signed version is submitted.
2.
Sending a Tariff to the meeting 
2.1
Normally Pathway Tariffs are approved directly by the AP(E)L Adviser.  However, if an AP(E)L Adviser decides that a Pathway Tariff proposal should be referred to a meeting of the Accreditation Subcommittee/APL Sub-panel, it should be added as an agenda item at the next available meeting. Meeting dates are available on the Curriculum website, 

 
http://web.anglia.ac.uk/curriculum/accreditation_prior_learning.phtml
When listing a tariff proposal on the agenda it should be made clear what the external award is, and which Anglia pathway credit is being awarded against.
2.2 The tariff proposal is then copied and circulated with the standard paperwork sent to 
the Accreditation Subcommittee/APL Sub-panel members.
2.3 Where possible, the proposer should be invited to attend the Accreditation Subcommittee/APL Sub-panel to answer any questions that the Accreditation Subcommittee/APL Sub-panel may have. If the proposer cannot attend then the Faculty AP(E)L Adviser can present the tariff proposal on their behalf. 
2.4 The proposal can be discussed without being presented by either the proposer or Faculty AP(E)L Adviser but this may delay approval if the Accreditation Subcommittee/APL Sub-panel require any clarifications.
3.
Approval of the tariff
3.1 In straightforward cases, the AP(E)L Adviser approves Pathway Tariff proposals and signs the Faculty AP(E)L Adviser Approval Sheet, which should then be returned to the Administrative Officer. Pathway Tariffs will either be approved, approved subject to conditions, or rejected. Normally if a tariff is approved with conditions it is the responsibility of the Faculty AP(E)L Adviser to help support the tariff proposers in meeting the conditions attached. Once approved, and after obtaining confirmation from the Admissions Offices that the proposal meets operational requirements, the Administrative Officer will email the proposing team, AP(E)L Adviser and Admissions Offices to confirm approval.
3.2 If the Pathway Tariff is sent to the Accreditation Subcommittee/APL Sub-panel for approval, the decision should be recorded in the minutes of the meeting at which the proposal is considered.

4.
Pathway Tariff Database
4.1
The tariff, when approved, should be added to the Pathway Tariff database as soon as possible by the Administrative Officer. As soon as the tariff is on the database then an applicant can enter the specified Anglia Ruskin Pathway using the qualifications which have been approved.

4.2
Applications made via the Faculty using qualifications on the Pathway Tariff database are submitted using Section 2 of the APCL App1 form. These applications should be sent directly to the Senior Adviser (Accreditation) in Admissions, who will process them and send details to Assessments for the APL credits to be added to the student record. 


Applications made via the Admissions Offices using qualifications on the Pathway Tariff database are submitted using the Accreditation of Pathway Tariff Procedure (APTProc) form, which is sent by the Admissions Officer to Assessments for the APL credits to be added to SITS.
4.3
The Pathway Tariff Database can be located at:


Start/All Programs/Anglia Ruskin University/University Statistics and Admin Data/APL Pathway Tariffs-821

4.4
Anyone wishing to view the Database can do so with a Read-Only access by logging in using the following information:


User Name:
aplpt_view


Password:
aplpt_view

5.
Once the tariff is input

5.1
Once the information has been entered onto the pathway tariff database, a hard copy of the tariff, including the tariff approval number, should be filed. A set of folders containing tariffs is kept in the tambour units next to the student wallets. More than one tariff can be included in a folder, provided that it is made clear on the outside of the folder which tariffs it contains.
5.2
Electronic copies of the Pathway Tariff proposal documents should be filed on the J Drive and the Pathway Tariff Approvals List should be updated with details of the tariff.  These should all be located within the Pathway Tariffs folder on the J Drive:

J:\Services\Academic Office\Public\Accreditation of Prior Learning (APL)\PATHWAY TARIFFS
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