NOTES OF GUIDANCE

Accreditation of Prior Learning

In conjunction with standard admissions processes Anglia Ruskin University considers applications from students who wish to have previous learning taken into account.  A wide span of prior learning is acknowledged within a system of tariffs which are approved for specific pathways leading to an award.  Alternatively individuals with learning outside the tariff system may be considered for admission and, where appropriate, the tariff system is expanded to include such learning on future occasions.  Experiential learning is also an acceptable form of accreditation of prior learning with a specific procedure to be followed.
1.   Responsibilities
1.1
Following identification by the Admissions Tutor or the Admissions Office, an applicant’s proposal for accreditation of prior learning is considered by the APEL Adviser, or referred to the Accreditation Subcommittee/APL Sub-panel which has been given delegated responsibility for making and verifying decisions on the accreditation of prior and experiential learning. The Accreditation Subcommittee directly reports to the Senate’s Quality and Standards Committee (QSC).  The level and detail of delegated responsibility is defined within the Accreditation Subcommittee’s Terms of Reference [see Constitution of Senate and its Standing Committees, - Section 3].

2.  Academic judgement, transparency and fairness

2.1
Anglia Ruskin University is committed to ensuring the decision making process and outcomes for admitting students with prior learning are transparent, rigorous and fair.  This commitment is supported by the Accreditation Subcommittee whose membership comprises a cross University/Faculty/Support Service representative group of appropriately specialised academic and administrative staff.

3. Statement of limits

3.1
Section 4 of Anglia Ruskin University’s Academic Regulations prescribes limits on the proportion of learning that can be recognised through the accreditation process.  The process requires that students who have successfully completed prior learning must supply clear information regarding the previous general and specific credit to be recognised and granted towards the receiving Anglia Ruskin University award.  Certificates and/or transcript must be supplied in support of the application.

3.2
Students seeking accreditation of prior learning based on prior (certificated) learning (APCL) may be granted no more than two thirds of the total credit requirement of the pathway for which they wish to register.  Students seeking accreditation of prior learning based on prior experiential learning (APEL) may be granted no more than half of the total credit requirement of the pathway for which they wish to register.

3.3
Students who have successfully completed modules when registered for an Anglia Ruskin University pathway leading to a named award which has not been conferred and who then apply for admission to a pathway leading to a subsequent Anglia Ruskin University award, may transfer to the second award such Anglia Ruskin University credits and their associated marks or grades as are permitted by the Pathway Specification Form. 
4.
Identification of credit using transcripts

4.1
A student’s personal student record clearly identifies credit awarded from external HE providers.  A copy of the student’s transcript is produced at the point of graduation.

5.
Access and information

5.1
Applicants are informed of the prior learning accreditation procedure via the Anglia Ruskin University undergraduate and postgraduate prospectuses, which include information on APCL and APEL.  Potential applicants with queries relating to APL are advised to call the Contact Centre, who will be able to forward their enquiry to the relevant Admissions Officer/ International Admissions Officer.

http://www.anglia.ac.uk/ruskin/en/home/tools/contactus/html.

5.2
The accreditation of prior learning website, available at http://web.anglia.ac.uk/curriculum/index.phtml, offers applicants more detailed information than the Anglia Ruskin University prospectus is able to offer on the processes and procedures for APL.
6.   Explanation and terminology

6.1
This is provided via the Anglia Ruskin University ANET website.

7.   Information and guidance

7.1
Accreditation of prior learning via the pathway tariff system is dealt with by the Admissions Offices and Admissions Tutors.

7.2
For prior learning which is not covered by the tariff system there is a clear application process using a detailed application form (APCL App 1).  Guidance notes accompany the form.  Faculty APEL Advisers support applicants and Admission Tutors in this process.  Applicants are responsible for supplying complete and accurate supporting evidence/documentation of prior learning.  Faculty APEL Advisers are responsible for considering individual APL applications of a straightforward nature (further details are available on the APCL App 1 form).  In these cases, details of the applications and the decisions reached by the Faculty APEL Advisers are recorded on the Central Approvals List (CAL) which is held on the J: drive at J:\Services\Academic Office\Public\Accreditation of Prior Learning (APL)\001 APL Sub-panel.  For more complex cases, these are referred by the Faculty APEL Adviser to the Accreditation Subcommittee/APL Sub-panel for consideration.  Following each Accreditation Subcommittee and its Sub-panel meetings applicant progress is clearly outlined on “Approvals Lists” which are lodged on the Anglia Ruskin University shared J drive.  All applications for accreditation of prior learning must be processed and approved prior to registration as required by the Academic Regulations.

8.  Range and forms of assessment

8.1
Students may seek accreditation of prior learning for prior (certificated) learning (APCL) against modules within the receiving pathway totalling no more than two thirds of the total credit requirement of the pathway for which they wish to register.   Experiential learning is a further means of accreditation of prior learning and is assessed in the form of a portfolio or agreed alternative form of evidence.   Students seeking accreditation of prior learning based on prior experiential learning (APEL) may be granted no more than half of the total credit requirement of the pathway for which they wish to register.

9.  Criteria for judging claims 

	Currency   (APCL)
	Either within the previous 5 years prior to expected start date

Or, for learning which falls outside of this limit, evidence of updating and currency of knowledge is sought:
· CV: To cover employment history, focussing on how the applicant has maintained their knowledge and practice since qualifying with the award(s) they are seeking credit for

· Evidence of successful completion of relevant CPD training, if applicable

· Reflective statement: detailing how knowledge and practice has remained up to date. 
· An employer reference: On institutionally headed paper or, exceptionally, an email directly from the employer’s institution, confirming that the applicant’s job and CPD has enabled them to keep up to date with information and current practices in the subject area in which the applicant is intending to study


	Evidence of completion
	1.  production of original transcript(s) or 

     certificate(s)

2.  production of portfolio



	Credits
	Clear identification of the volume and level of general and specific credits to be counted towards the credit requirement for the pathway



	Regulations


	APCL: applications for prior certificated  learning to be for no more than two thirds of the total credit requirement for the receiving pathway

APEL: applications for experiential learning to be for no more than half of the total credit requirements for the receiving pathway



	Mapping
	prior learning credits must be within the appropriate level and map onto the modules or staged outcomes of the receiving programme



	Credential evaluation 
	to be sought when evidence of credit level and volume or institution bona fides is in doubt 




10.  Appropriate evidence

10.1
In order to ensure that essential criteria are met, applicants who are interested in accreditation of prior learning receive full explanation on how to assess appropriate forms of evidence from the Admissions Tutor supported by the Faculty APEL Adviser.

11.   Internal and External Scrutiny

11.1
The Accreditation Subcommittee and its sub-panels:

· Accreditation of Prior Learning Sub-panel 

· External Accreditation Sub-panel
report to Senate through QSC.  The assessment of learning derived from experience is scrutinised through both the admissions process and the Accreditation Subcommittee/APL Sub-panel.

11.2
An External Adviser is appointed to the Accreditation Subcommittee and submits an annual report to Anglia Ruskin University.  Faculties, Support Services and other stakeholders are represented within the Subcommittee’s constitution.
12.   Clarity of roles

12.1
Faculties are required annually in October to inform the Deputy Vice Chancellor (Academic) of the names of Admissions Tutors and APEL Advisers for the forthcoming academic year.  Role responsibilities have been drafted and provided to Faculties.  
13.  Training and support

13.1
Anglia Ruskin University provides staff development sessions for “Playing your Part in the Admissions Process” and provides mandatory updates for Faculty APEL Advisers.    
14.  Timescale information
14.1
In order to satisfy the requirements of the Academic Regulations applicants seeking accreditation of prior learning must gain approval in writing before they formally commence their studies.

14.2
Students are required to submit applications for APL in the semester before they commence the study for which credit based on APL is sought.

14.3
The Accreditation Subcommittee and its sub-panels meet regularly throughout the year, and as frequently as weekly during peak times.  Approved credit is added to the student’s/applicant’s record via an Assessments Office process.  Faculties are informed of the Accreditation Subcommittee’s decisions within five working days of the meeting.  Information is made available to Faculties via the Anglia Ruskin University shared J-Drive.   It is the Faculty’s responsibility to inform the applicant of the outcomes of the Accreditation Subcommittee’s decisions.

14.4
If a student wishes to defer their admission for more than one year the decision is reviewed in line with the criteria set out in para 9 above. 

15.   Feedback for applicants

15.1
It is the Faculty’s responsibility to inform the applicant of the Accreditation Subcommittee’s decision on their application.

15.2
Applicants have the opportunity to meet with their Admissions Tutor and/or APEL Adviser for up to one hour if an unfavourable decision is reached by the Accreditation Subcommittee

15.3
Successful applicants have their APL credits added to their student record automatically.

15.4
If an applicant has a complaint regarding the decision of the Accreditation Subcommittee the complaint is referred in the first instance to the Admissions Tutor.

16.   Monitoring and review of policy

16.1
Through the Accreditation Subcommittee and QSC there is ongoing monitoring and evaluation of policies and procedures.  The aim is to support the development and enhancement of current policies, procedures and practices so that they become enshrined within the Notes of Guidance and provide students with a responsive accreditation of prior learning process.
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