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This form should be completed by the APL Admissions Tutor or, if required, forwarded to the Faculty APEL Adviser for verification.  If appropriate, the Faculty AP(E)L Adviser will refer the application to the APL Sup-panel.  

DECISION Sheet
· This approval section MUST be completed by the APL Admissions Tutor/Faculty AP(E)L Adviser ONLY.
· Any clarifications should be resolved by the APL Admissions Tutor/Faculty AP(E)L Adviser before the APL form is forwarded for processing.
SECTION 1 
(to be completed by the Admissions Officer OR proposing Admissions Tutor [normally                     

for partner institutions])
· This Section MUST be completed by the Admissions Officer/APL Admission Tutor and must include the applicant’s start date. 
· If an APCL application is being submitted after registration, please include a rationale as to why; and mark as retrospective.
SECTION 2 
(to be completed by the proposing Admissions Tutor)
· This section is only for use when requesting credits that are on an approved pathway tariff; and the application has been made directly to the Faculty, normally for approved ARU programmes delivered by partnership institutions, including distance learning programmes. For large numbers of students claiming the same level and volume of credit, obtained from the same institution, onto the same pathway please use Section 6. 

NOTE: If an application for credits that are on an approved pathway tariff has been made directly to an Admissions Office, an APTProcForm should be used
SECTION 3 
(to be completed by the Admissions Officer OR proposing Admissions Tutor [normally                      

for partner institutions], AND moderated as appropriate by the APL Admissions Tutor)
· Please complete Section 3 when requesting credit that is NOT approved on a pathway tariff. For large numbers of students claiming the same level and volume of credit, obtained from the same institution, onto the same award please use Section 6.  
· Accreditation check is only required for unfamiliar qualifications and institutions
SECTION 4  
(to be completed by the APL Admissions Tutor OR proposing Admissions                                           

Tutor [normally for partner institutions only])
· Please explain how the credits claimed, map against the module/learning outcomes of the receiving

pathway.  Please identify the module/learning outcome you are mapping against.

SECTION 5  
(to be completed by the Admissions Officer OR proposing Admissions Tutor [normally for 


partner institutions], AND moderated as appropriate by the APL Admissions Tutor)

· Please complete so Admissions Officers can identify the applicant’s mode of study (full time/part time) and agreed year of entry, e.g. year 5 of a part time 6-year degree.  
· Please ensure due consideration has been given to item 12 in the Checklist - The appropriate Director of Studies may give permission for a full-time applicant, entering with APL, to undertake an additional 15 credits of study per semester (i.e. 75 credits per semester).  Permission from the Director of Studies should accompany the completed APL form.   
Checklist

1. Has the start date been included. 

2. Does the student have a SID number.

3. Is the learning current (within 5 years); or evidence of updating provided (CV, Reflective Statement, Employer Ref, any appropriate CPD certification)*.
4. Is the amount of credit claimed within the 2/3rds rule.

5. Has sufficient mapping been carried out.

6. Does it include the signature or formal email in support of the APL from the proposing tutor.

7. Have copies of all relevant transcripts/certificates been included and certified that the original has been see*. 

8. If required is there evidence of a name change*.

9. For applicants offering certification from institutions outside the UK has a credential evaluation been completed.
10. Has the specified identified new learning (if any) for the applicant been included.

11. Has sufficient detail been provided concerning the year of entry and mode of study

12. Has permission from the Director of Studies been provided in the case of full-time applicants undertaking more than 60 credits per semester, totalling 75 credits per Semester.  (Note: If, exceptionally, over 75 credits are to be approved, please contact the Academic Office for advice.)
13. If a Credential Evaluation is required, has a copy been included in support of the application
* If documentary evidence is missing, the APL approval should be made conditional upon its receipt.

Please note: that if the application is an APEL claim, a Pre-Sept 2010 Retrospective claim, a Credential Evaluation or an Encapsulation, it MUST be approved at the next available APL Sub-panel meeting. 

	SECTION 1   (FOR MULTIPLE APPLICANTS WITH THE SAME CRITERIA, PLEASE USE SECTION 6)    

	FACULTY:


	
	DEPARTMENT:

(if applicable)
	

	Receiving Award:


	
	Location of Study:
	

	Name of Student:


	
	SID  No:
	

	Expected Start Date:


	

	Year of Entry 

applied for (1-5)
	
	Mode of Study 

Applied for
	

	NOTE:     Should you require more space please use separate sheet or Section 6 as appropriate


	DECISION SHEET
To be completed after consideration of the attached APL application


	DECISION  Please tick(

	UNCONDITIONAL APPROVAL

 (BY APL Admissions Tutor)
	UNCONDITIONAL APPROVAL 

(IF referred to Faculty AP(E)L Adviser 
	CONDITIONAL APPROVAL
	REJECTED
	REFERRED TO 
ACADEMIC OFFICE FOR APL SUB-PANEL

	
	
	
	
	


	DATE
	COMMENTS ON DECISION                                                  Please tick(
	PERSON TO ACTION

	
	Evidence of updating required: 
· CV 
· Reflective Statement 
· Employer Reference
	
	

	
	Transcript/certificate required
	
	

	
	Evidence of name change required 

(if transcript/certificate in another name)
	
	

	
	Other: 

	
	


	APL Admissions Tutor/AP(E)L Adviser (please sign below OR attach email confirmation of approval:
	Date:

	
	


	If Director of Study approval is required, please sign below OR attach email confirmation of approval:
	Date:

	
	


	ACADEMIC OFFICE USE ONLY: 
	

	CAL Updated (date and initials)
	


	SECTION 2       FOR PATHWAY TARIFF APPLICATIONS normally for use for approved ARU programmes 

                                  delivered by partnership institutions, including distance learning programmes


    (FOR MULTIPLE APPLICANTS WITH THE SAME CRITERIA, PLEASE USE SECTION 6)    

	Qualification/Certification
	Where Achieved
	Date Achieved
	Volume & Level of Credits

	
	
	
	

	
	
	
	

	
	
	
	

	REMINDER:   Copy of certification to be included in support of application




	SECTION 3   TO BE COMPLETED WHEN AN INDIVIDUAL STUDENT IS APPLYING FOR ADMISSION WITH CREDIT.
                                THE CERTIFICATION / QUALIFICATION WILL NOT BE ADDED TO THE PATHWAY TARIFF.


(FOR MULTIPLE APPLICANTS WITH THE SAME CRITERIA, PLEASE USE SECTION 6)     

	Name of External Awarding Body:


	

	Title of External Award:


	

	Date of Award: 

(or date credit achieved if award part-completed)
	

	Volume & Level of General Credit:

(achieved in External Award)
	

	Credit Rating Authority: 

(if different from External Awarding Body)
	

	Volume & Level of Specific Credit:
(to be accredited to Anglia Ruskin Receiving Award)

	

	NARIC guidance on equivalence of qualification (for qualifications achieved overseas): 



	Accreditation checked* (*Please tick ()

Source: 


	REMINDER:   Currency of Prior Certificated Learning is normally limited to 5 years since 

                                completion, unless updating can be evidenced, AND  


       Copy of the Certification/Transcript to be included in support of  application                  



	Section 2 processing: For Faculty & Assessments use only.

	From Faculty to Assessments Unit
	

	Assessments to update SITS
	

	Faculty processing – refer to ‘Submitting your APL form’ item 2 (S.2) for Faculty responsibilities 
	

	For Admissions

use only
	UK/EU Admissions Officer name
	

	
	International Admissions Officer name
	

	
	Date sent to Faculty
	


	SECTION  4  :  MAPPING     

Please complete Section 4a   OR   4b, as appropriate

	SECTION  4a   -    Module MAPPING     

Show how the prior learning application maps against the module(s) of the Anglia Ruskin award and how APCL (if any) and the new learning integrates with the receiving award

	ANGLIA RUSKIN UNIVERSITY 
EXTERNAL UNIT TITLE(S)

Level:

Module Code:

Module Title:

OR

	SECTION  4b   -    Learning Outcomes MAPPING     

If it is not possible to map modules to modules, it is acceptable to map semesters or years of study against learning  outcomes of the ARU receiving award with particular reference to the combination of skills, subject knowledge and understanding gained

	


	SECTION 5  :  ENTRY/NEW LEARNING
To ensure the student is attached to the correct course block/occurrence on SITS, please complete the following

	Note: For clarification on the number of credits permitted to be taken per semester and the associated required approval, please see guidance notes, Section 5
	When completing this section it is vital to consider the mix of levels and credits for the specific new learning the applicant is required to study.  
For example: if an applicant has been awarded 60 level 1 and 60 level 2 credits please clearly identify how the mix of modules are to be completed – will the applicant register for year 2 semester 1? and when will the level 1 modules be studied?  

Please ensure when approving a mix of levels for APL that the remaining modules can practicably be studied.

	FULL TIME:

	Normal 
Year 2 entry
	
	Normal 
Year 3 entry
	
	Other
	

	Specific NEW LEARNING details (Please state Module Titles, Codes, and Year & Semester of Delivery)



	PART TIME:

	Normal 

Year 2 entry
	
	Normal 

Year 3 entry
	
	Normal 

Year 4 entry
	
	Normal 

Year 5 entry
	
	Other
	

	Specific NEW LEARNING details (Please state Module Titles, Codes, and Year & Semester of Delivery)



	Total Length of Receiving Award  
(in years) without APL
	

	Dissertation Submission Date:

(Essential for all Postgraduate applicants)
	


SECTION 6
This section should be used if you have a number of students applying for the same level and volume of credit, obtained from the same institution, into the same Anglia Ruskin Award. 

	FACULTY
	

	DEPARTMENT (if applicable)
	


	TITLE OF EXTERNAL AWARD:
	

	NAME OF EXTERNAL AWARDING BODY:
	

	RECEIVING ANGLIA RUSKIN AWARD:
	

	VOLUME & LEVEL OF SPECIFIC CREDIT:
	


	Student SURNAME:
	Student FIRST NAME
	SID No:
	DATE of External Award 

	
	
	
	

	
	
	
	

	
	
	
	


SUBMITTING YOUR APL FORM:
1) Applications for ARU delivered programmes, including Distance Learning:

	Straightforward applications 
approved by APL Admissions Tutor
	Return form and supporting documentation by email to:

· Admissions Officer AND 
· Academic Office (for recording on the Central Approvals List [CAL])

	Referrals to Faculty AP(E)L Adviser 
for decision and approval
	Return form and supporting documentation by email to:

· Admissions Officer AND 
· Academic Office (for recording on the CAL)

	Complex applications 
referred to APL Sub-panel by AP(E)L Adviser
	Return form and supporting documentation to: 

· Academic Office for recording on the CAL


OR
2) Applications for Partner Institution deliveries of approved ARU programmes:

	Section 2 (S2) Pathway Tariff approvals 
approved by APL Admissions Tutor:   


	APL Admissions Tutor to arrange for Faculty to:

1. Record decision on S.2 spreadsheet under relevant start year, available at:
         [J:\Services\Academic Office\Public\Accreditation of 
         Prior Learning (APL)\005 SECTION 2 claims]
2. Submit APL form and supporting documentation to Assessment Unit in order for APCL credits to be recorded on SITS record once registration has taken place. 

3. Inform Partner Institution of decision.

4. Retain a copy of all APL documentation in the Faculty for student file

	Straightforward individual applications 
approved by APL Admissions Tutor
	Return form and supporting documentation to:

· Academic Office for recording on the CAL

	Referrals to Faculty AP(E)L Adviser 
for decision and approval
	Return form and supporting documentation to:

· Academic Office for recording on the CAL

	Complex applications 
referred to APL Sub-panel by AP(E)L Adviser
	Return form and supporting documentation to:

· Academic Office for recording on the CAL





























� Note: For applications from partner institutions which do not go through the same admissions process the application may not have a


	SID number at the point when the decision is made.











NEW Application for Accreditation of Prior Learning Form – Oct 2011 
NEW Application for Accreditation of Prior Learning Form – Oct 2011
NEW Application for Accreditation of Prior Learning Form – Oct 2011

