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	Mark Amendment Form


This form should be used to inform your Assessments team of any mark/grade change after the DAP has agreed the mark presented to its last meeting.  Before submitting the form you should ensure that both internal and external moderation processes have been followed.  The form will be kept on file as an audit trail of amendments made following the DAP meeting.
AMENDMENTS IN ANY OTHER FORMAT WILL NOT BE ACCEPTED
Any change to a mark/grade after the DAP has agreed a mark and grade MUST be approved by the DAP Chair (please note incomplete forms and those without authorisation will not be processed)
	To:
	DAP:

	From:
	Faculty (please tick)     ALSS (    AIBS (    FoE  (    FHSC (    FST  (


MODULE DETAILS

	Module Code
	Year
	Period
	Occ
	Module Title

	
	
	
	
	
	
	
	
	
	
	
	
	


	SID
	Name
	Element

(eg 010)
	Attpt

No.
	Old Mark
	New Mark
	Grd


	Reason
	Moderated

Y, N, n/a?

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


AUTHORISATION
	Signature:

Chair of Departmental Assessment Panel


	Print Name:
Date:


OFFICE USE ONLY
	Amendment made ( 
	Initial
	Date

	email response      (                               evision      (                                           cc Faculty Office       (


