External Accreditation
ANNUAL MONITORING BY FACULTY BOARD/ RENEWAL/MINOR AMENDMENT PROCESSES
ANNUAL MONITORING by Faculty Boards
· An Annual Report for each externally accredited scheme within a Faculty is completed by the appointed Link Lecturer (see appendix 1).  

· Annual reports are then reviewed, and continuation is approved, at one agreed meeting each year of the relevant Faculty Board (normally summer).  

RENEWAL – of Period of Approval (normally 5 years)
· Faculty APL Adviser to be reminded of accreditations due for renewal by the Secretary to the External Accreditation Sub-group.
· External Accreditation Renewal/Minor Amendment form (see appendix 2) to be completed by the Faculty APL Adviser/Link Lecturer, with the latest recommendation from the Faculty Board on continuance following the annual review.

· Renewal form to be considered at the External Accreditation Sub-group.

· Decision on Renewal to be noted at ASC by secretary to the External Accreditation Sub-group.

· Faculty APL Adviser to contact Liz Collier’s office in relation to extension of Credit Recognition Agreement.
MINOR AMENDMENTS
· Faculty APL Adviser to complete the Renewal/Minor Amendment form (see appendix 2) if a minor amendment is required for approval, including recommendation of Link Lecturer/Faculty Board (as appropriate).
· Minor Amendment form to be considered at the External Accreditation Sub-group or by the Chair on behalf of the Sub-group (dependent on the extent/nature of revision).

· Decision on Minor Amendment to be noted at ASC by secretary to the External Accreditation Sub-group.

