ExtAccAMR 
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ACCREDITATION SUBCOMMITTEE

Procedures for Annual Monitoring of Externally Accredited Schemes
1. Background 
In December 2008 the Chair of the Accreditation Subcommittee consulted with colleagues within the Quality Assurance Division regarding an appropriate annual monitoring process for managing progress in credit recognised in outside organisations (i.e. external accreditations). 
2. Process for Annual Monitoring of External Accreditations 

Initial ideas focussed on the provision of annual monitoring reports by the Link Lecturer to the relevant programme Annual Monitoring Review (AMR) thereby mirroring existing internal procedures for annual monitoring and avoiding the need to forward multiple reports to the Accreditation Subcommittee.

However, in discussions between the Chair, the Assistant Director (Quality Systems) of the Academic Office and the Head of the Quality Assurance Division, it was strongly recommended that a separate reporting mechanism for annual monitoring in relation to external accreditations be devised.  

The suggested option to generate concise reports for consideration by an agreed Faculty Board meeting of each academic year was considered by the Accreditation Subcommittee in January 2009.  Using this method, Faculties would have oversight of their respective external accreditations if they received a report from the Programme Leader showing that the current accreditations had been seen by the Link Lecturer and had been recommended to continue. 

This option would be supplemented by the existing procedure of periodic programme review, which would include external accreditations. 

3. Report Template 

The template for producing annual monitoring reports in relation to external accreditations is identified as ExtAccAMR.  There is the option of grouping several external accreditations onto this template to reduce paperwork. 
4. Approval
The Accreditation Subcommittee approved the above proposals for annual monitoring of external accreditations on 6th January 2009.
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Template for Annual Monitoring Reports: External Accreditations
Please complete the following report template for each externally accredited scheme within your Faculty/campus.  

Completed reports should be submitted to one agreed meeting each year of the relevant Faculty Board.  Details of meeting and submission dates are available from the Secretaries to the Faculty Boards (further information available from the ‘Dates to Remember’ booklet published by the Academic Office).
	Faculty :

	

	Name of AP(E)L Adviser :

	

	External accreditation covered by this 

report :

	

	Name of organisation providing externally accredited scheme :

	

	Name of Link Lecturer :

	

	Date of visit(s) to organisation by Link Lecturer :


	

	Aspects of good practice to report to Faculty 
Board :


	

	Issues for further consideration to report to Faculty Board :


	

	Signed :

(Signature of Programme Leader) 
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Jan 2009 v1


